Parent Communication Worksheet

Teacher 




 Grade 
 Date 




Student 











Parent/Guardian 











Home phone # 



  Work phone # 





1. Begin with a positive opening statement: 

























2.  Discuss strengths of student: 


























3.  State your current concern(s) in observable terms: 







































4.  Review what you have done to solve the problem:  






































5.  Get parent input and record comments: 








































6.  Present solutions to the problem. 

     What you will do: 




























      What you want the student to do: 


























     What you want the parent to do: 


























7.  Express confidence once again in your ability to solve the problem together. 


































8.  Decide on follow-up and who is responsible. 
























