Planning Procedures for a Well-Managed Classroom:
Scenarios for Consideration After Day One
At the beginning of the lesson…

Seating students at the bell
Getting out necessary materials (What if no materials?)
Getting students’ attention at start of class

Greeting and welcoming students
Taking attendance

Heading papers properly

Starting the warm-up
Attending to late students
Keeping students on task

Leaving the room 

· To use bathroom

· To get materials

· To go to guidance/another teacher

· To visit nurse

Making/changing seating assignments
Using furniture appropriately/posture for learning
Checking/correcting and collecting homework

Missing homework

Turning in warm-ups or other papers 
Requesting make-up work 
Collecting other administrative information from students
Teaching emergency procedures (fire drills, codes)

Assisting teacher with passing and collecting papers and/or materials

Interrupting (irrelevant questions, visitors, students in hallways, phone calls from office)
During the lesson…

Transitioning from the start of class to the learning objective and “meat of lesson”

Requesting to use bathroom
Requesting to sharpen pencil, get other materials
Keeping students on task
Repeating directions 
Finishing early

Participating in whole-class discussions

Working with a partner

Working in a small group

Taking notes (format)

Using textbooks (passing out/collecting)
Getting help from peers and teacher(s)

Reading independently

Checking/correcting classwork

Taking a quiz or test

Behaving in fire drills, in hallways as a group, in assemblies
Writing on the board/sharing work 
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End of the lesson…


Incomplete work 


Wrapping up the lesson/assessing learning


Collecting materials


Cleaning up/straightening work areas/throwing away trash


Packing up


Dismissing class











